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Preparing for your Special Day
MyEcoChicWedding.com is pleased to provide this valuable planning guide filled with
useful tips and tools to help you create your beautiful “Eco Chic Wedding”.
Although using a paperless online planner would be the most eco-friendly option, we
understand it is not always practical when you are away from your computer visiting
vendors and sourcing venues.
When printing this planner, we encourage you to print multiple pages to one sheet.
The My Eco Chic Wedding Planner has been designed as a supplement to the information
found on our website, www.myecochicwedding.com. Used in conjunction with our website,
you are sure to achieve your greenest wedding.
We hope the information you find contained in these pages will be informative and
inspirational. Remember, planning a green wedding doesn’t have to be stressful;
incorporating just a few eco friendly elements is better than none.
With a little research and creativity, today’s eco-conscious bride and groom can design a
celebration that reflects their lifestyle and will leave guests green with… well not envy but
hopefully inspired to live a little greener.

Throughout this planner you will find useful “Green Tips” to help
reduce your wedding’s carbon footprint. These tips are easily
identified by the footprint icon.
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for certain worksheets. If you require additional copies of these worksheets
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This planner has been formatted in grayscale to reduce the amount of ink
required for printing.
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Planning your Eco Chic Wedding
Planning an eco friendly wedding doesn’t have to be stressful. With a little research and creativity
you can create the stylish, sustainable wedding of your dreams.
Here are a few ideas to help get you started.
Venues
Consider hosting your ceremony and reception in one location. By doing so, you will drastically
reduce the amount of emissions produced by your guests’ vehicles. Hosting in one location can
also reduce your cost.
If it is not feasible to host both the ceremony and
reception in one location, consider arranging for a
shuttle service to transport your guests from one
location to the other.
By considering a daytime wedding you can drastically
cut down on the amount of electricity that is used.
Daytime weddings are becoming increasingly popular
particularly outdoor afternoon weddings.
Consider a sophisticated morning champagne
breakfast or chic afternoon wedding picnic.
When selecting a location be sure to ask the venue personnel questions such as:
Do they recycle bottles, paper and plastic after an event?
If they cater events, what do they do with the left over food? Is it taken to a homeless
shelter or other organization helping those in need?
Do they use chemical pesticides on their lawns and gardens?
Ask what initiatives they have taken to reduce their carbon footprint on the
environment. Do they use energy efficient light bulbs? Do they use environmentally
friendly Energy Supply companies? Do they use recycled paper products? Are the
facilities cleaned with chemical cleaners or eco-friendly biodegradable products?
Hosting your wedding in a State/Provincial park or natural reserve is a great environmentally
friendly choice not to mention makes an amazing backdrop for your wedding.
Consider facilities that promote environmental preservation: Places such as bird or wildlife
sanctuaries will often have interpretive centers that can be rented for special events. In most cases
rental proceeds will go towards further preservation and public education.
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Planning your Eco Chic Wedding
Eat your Greens
Providing a green dinner does not mean just vegetarian tofu and sprouts. There are many talented
caterers who have incorporated varying organic menus into their repertoire
using only organically raised meat and poultry and organically grown
produce.
When selecting a caterer choose one that uses organic ingredients and
seasonal produce from local sustainable farms.
Be sure to ask if they donate left over food to charities.
Ask if they provide organic and or fairly traded coffee and tea.
Ask your baker if organic ingredients will be used in your wedding cake
and other desserts.
Toast Mother Nature
Opt for organic wines. Most wine shops now carry a wide selection of biodynamic or organic wines.
Flowers and Beyond
When selecting your flowers choose a florist who specializes in organically grown flowers or wild
flowers. Try to select locally grown flowers to reduce the emissions produced while transporting
flowers from far away locales.
Get creative with what’s around you. Look at the local flora in your area.
Wild flowers, berries, wild ferns, grasses and evergreen branches can
make spectacular bouquets and centerpieces.
Daisies which can be found growing wild make stunningly simply yet
beautiful arrangements.
Consider incorporating organic fruits, vegetables and berries into your
centerpieces. Not only are they beautiful to look at they make tasty treats
for your guests.
It is not uncommon to see weddings without flowers. With the increasing
number of individuals developing allergies, many brides are opting for
other creative solutions. Instead of flower bouquets, have the bridal party
carry a beautiful purse, candle, rosary, fan (great for summer weddings),
or a bouquet of raw silk ribbons. With a little creativity, you could have a bridal procession your
guests will never forget.
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Planning your Eco Chic Wedding
Save a Tree and the Green in your wallet
The best way to reduce the amount of paper used is to collect as many email addresses as
possible and send save-the-date cards, invitations, thank you notes and all other wedding
correspondence via email. Sending wedding correspondence via email is also a great way to save
money. Try utilizing an easy-to-use personalized wedding website to help keep your guests and
wedding party informed of your wedding details.
If you decide to use printed stationary try to find an eco-friendly printing company that uses recycled
or tree-free natural fiber papers. Remember to ask if they use soy-based inks.
You can find many ethical and environmentally friendly design companies on the internet who
specialize in eco-friendly wedding invitations. See our vendor list for such companies.
Do the earth a Favor
With a little creativity you can give your guests a gift that is truly unique; one that will remind them of
your wedding for years to come. Try a living gift such as a tree sapling which they can plant in their
yard or location of their choice or an oxygen
producing potted plant for their home.
Want something truly unique that will commemorate
your special day through the ages? Give your guests
a small river stone with your names and wedding date
engraved on it. Include a little note asking your guests
to make a special wish for your future together and
have them place the stone in an outdoor place such
as their favorite park, natural reserve or how about
skipping the rock on their favorite pond or lake. These
commemorative stones will be around for future
generations to find. See our vendor list under wedding
favors.
Some other great ideas are:
Making a donation in honor of your guests to your favorite charity
Gourmet organic chocolates or other sweets
A piece of organic fruit such as a pear. Attach a note: “The Perfect Pear – insert
wedding couple’s names and date of wedding”
A soy candle or organic soaps also makes a wonderful green favor
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Planning your Eco Chic Wedding
Green Karat Diamonds
Pledge your commitment to each other, the earth and it’s most needing citizens by purchasing rings
made with recycled precious metals and fairly traded from ethical mines.
In recent years there has been a lot of attention
surrounding the ugly truth behind the mining of some of
the world’s favorite precious stones; the health and
safety risks for mine workers, cutters (particularly child
laborers) and their communities and also the sale of
precious stones to fund weapons in war torn countries.
When purchasing your rings try to find an ethical jeweler,
one that has taken steps to ensure their gems were
produced responsibly.
Remember to ask the jeweler where the stone came
from and if they have documentation to support it.
See our vendor list for Ethical Jewelers.
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Planning Time Table
MyEcoChicWeddings.com has compiled this valuable Planning Time Table to help you effectively
manage the planning of your special day. By following this count-down checklist you should stay
organized and stress-free; after all, planning your wedding should be a joyous and fun process.
Nine to Twelve Months Ahead

□

Announce your engagement
Avoid the traditional newspaper announcement. Instead, send an e-card announcing
your engagement. Try our “Save-the-Date” e-card at
www.ecochicweddings.weddingwindow.com.

□

Develop a budget and determine how expenses will be divided between the bride and groom’s
family (See Budget Planning Worksheet).

□
□

Set a date. Check availability of date with your preferred venues and officiant
Book your venue(s) and officiant
By hosting both the ceremony and reception at one location you will drastically
reduce the amount of greenhouse gas emissions produced by your guests vehicles
Encouraging your guests to carpool is also a great way to reduce emissions.

□
□

Decide on the type of wedding: Formal or informal, small or large
Research and book caterer if not included with venue. Remember to always sample prospective
caterers menus; meet with them personally; ask the right questions; obtain references and
check with your local Better Business Bureau.
Try to choose a caterer who uses locally grown organic produce from sustainable
farms or community markets. With today’s growing trend towards a healthier,
greener lifestyle, more and more caterers are incorporating organic menus into their
repertoire.

□

Purchase wedding insurance. The decision to purchase wedding insurance is well worth the
cost. Wedding insurance can save you thousands by protecting you against unforeseen
disasters and emergencies which could cause a cancellation or rescheduling of the wedding.

□
□

Book your hotel room if required
Choose wedding party: Bridesmaids, Groomsmen, Ushers, Flower Girls…
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Planning Time Table
□

Start developing your guest list and gather addresses
Save a tree and your budget by gathering as many email addresses as possible.
Sending invitations, save-the-date cards and other wedding correspondence by
email is a great eco-friendly alternative to traditional mail and will save you lots of
money.

□

Research and book your photographer and videographer. Remember to review
samples/portfolio of their work; meet with them personally; provide them with a list of your
preferred poses; ask the right questions; obtain references and check with your local Better
Business Bureau. (See Interview Questions for Photographer & Videographer)

□

Research and book DJ/musicians/entertainment. Remember to evaluate demo CDs of their
work; meet them personally, clearly outline your expectations of what music genres will be
played; obtain references and check with your local Better Business Bureau.

□

Research and book transportation
Why not skip the monster limousines and opt for an eco-friendly and fun low
emission vehicle. For a romantic touch try a horse drawn carriage.

□
□
□

Select your bridal gown and accessories
Plan for travel requirements: passports, identification, accommodation etc.
If hiring a wedding consultant, do so now
Try to find a wedding planner who specializes in Green Weddings.

Six to Nine Months Ahead

□
□
□
□
□
□
□

Decide on a style and color theme
Select and order bridal party gowns, shoes and accessories. Choose wedding attire for men.
Schedule wedding party’s fittings.
Book florist and select arrangements
Order wedding stationary
Order favors
Plan the details of the reception
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Planning Time Table
□

Determine what equipment will have to be rented and book the rentals ie. Tables, chairs, linens,
table settings etc.

□

Compile a list of nearby accommodations for out-of-town guests. Negotiate a reduced price for
your guests. Be sure to provide guests with a list of accommodation options. Be sure to include
the amenities and price range for each option.

□
□
□
□

Arrange for decorations
Plan and book the honeymoon
Order wedding rings
Send or email save-the-date cards

Four to Six Months Ahead

□

Choose wedding attendants: someone to attend the guest book; ushers; someone to hand out
wedding programs; ceremony participants such as scripture or poem readers

□
□
□
□

Purchase wedding party gifts
Purchase attendant gifts
Finalize guest list
If you are incorporating a Gift Registry, select your gift items.
Have everything you need? Why not register with a Charity Gift Registry and have
your guests make a donation to your charity of choice. A list of Charity Gift Registries
can be found at www.ecochicweddings.ca under “Resource Library”

□

Plan rehearsal dinner

Two to Four Months Ahead

□
□
□
□

Mail and/or email invitations
Meet with officiant to plan details of the ceremony
Select vows and readings
Meet with caterer to review menu
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Planning Time Table
□
□
□
□
□

Order cake
Order or print your own ceremony programs, place cards and table cards
Schedule rehearsal and rehearsal dinner
Purchase all wedding accessories such as cake knife, toasting glasses, guest book etc.
Arrange for bartender service and order alcohol and non-alcoholic beverages if not provided by
venue or caterer

□

Select hairstylist and make-up artist and book appointments

One to Two Months Ahead

□
□
□
□

Start finalizing RSVPs and determine number of guests
Get marriage license and certified copies
Confirm all professional services bookings. Be sure to get a confirmation in writing
Give each wedding party member and attendant a checklist of their responsibilities on the
wedding day.

□
□
□
□
□

Give each attendant a copy of the rehearsal and wedding day schedule
Pick up wedding rings
Prepare name change documents
Determine receiving line order, head table and immediate family seating for the reception.
Plan bridesmaid’s luncheon and bachelor/bachelorette parties.

One to Two Weeks Ahead

□
□

Do final fittings for bridal and groom’s party; make arrangements to pick up wedding attire
Arrange for someone to pick up the mail, newspaper and care for your pets and plants while on
your honeymoon

□
□

Contact those who have not sent their RSVP
Finalize menu selections and guest count with caterer
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Planning Time Table
□
□
□
□
□
□
□
□
□

Finalize seating arrangements
Confirm rehearsal date, location and details with wedding party
Confirm rehearsal dinner arrangements
Confirm honeymoon arrangements; make copies of passports and other travel documents
Give family and friends copies of honeymoon itinerary in case of emergency
Contact rental company to confirm final guest count and delivery/setup schedule
Prepare toasts for rehearsal dinner and reception
Check the weather forecast the week of your wedding and plan accordingly
Enjoy your bachelor and bachelorette parties! Have fun and stay safe

Night Before - Rehearsal & Dinner

□
□
□
□
□

Finish packing for honeymoon
Confirm transportation for ceremony and reception
Check the weather forecast and plan accordingly
Make a list of things to remember tomorrow
Deliver all wedding accessories, party favors, etc. to the ceremony and reception sites. Begin
decorating if possible

□
□
□
□

Have the final payments and tips ready. Assign someone to deliver to the appropriate vendors
Review itinerary and seating with attendants
Present wedding party and attendants with their gifts
Rehearsal and rehearsal dinner

Day of the Wedding

□

Breath! Enjoy your special day
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Budget Worksheet
The percentages found in this worksheet are intended as guidelines only. These percentages can
easily be adjusted to suit your priorities and preferences; just make sure the total adds up to 100
percent.
If you would like to manage this budget worksheet on your computer, a copy of our interactive
Microsoft Excel spreadsheet can be found on our “Planning Tools” page under “Budget Calculator”
at www.ecochicweddings.ca.
Total Wedding Budget $___________________
Details

Suggested %

Reception & Ceremony

50%

Budget

Actual

Venue and equipment rentals
Catering, food, service, tax & gratuity
Beverages & Bar
Cake
Ceremony site fee
Officiant fee or donation
Miscellaneous fees
Attire

10%

Gown and alternations
Headpiece, veil, shoes and accessories
Hair and makeup
Groom's tuxedo or suit
Groom's accessories (cufflinks, shoes etc.)
Miscellaneous fees
Flowers and Decorations

10%

Bride's bouquet
Bridesmaids bouquets
Boutonnieres
Corsages
Ceremony & reception arrangements
Reception decorations
Flower girl's basket & Ring pill
Lighting
Miscellaneous fees

Copyright © 2009

www.myecochicwedding.com

13

Budget Worksheet
Stationery

3%

Save-the-date cards
Invitations and RSVP cards
Wedding program
Seating and table cards & menus
Thank you notes
Postage
Miscellaneous fees
Photographer & Videographer

12%

Photography
Additional prints and album
Videography
Miscellaneous fees
Music & Entertainment

8%

Ceremony
Cocktail hour musicians
Reception
Miscellaneous fees
Gifts & Favors

3%

Wedding party gifts
Guest favors
Miscellaneous fees
Transportation

2%

Limo or car rental for bride and groom
Limo or car rental for wedding party
Guest shuttle
Other
Miscellaneous Items

2%

Toasting flutes for wedding party
Cake knife and server
Guest book and pen
Other
Total Expenses

100%

Budget
$
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Vendor Contact List
Use this quick reference list to record all vital vendor contact information and notes.
Ceremony Location
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Ceremony Officiant
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Reception Location
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Caterer
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Baker
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Florist
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Bridal Salon
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website
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Vendor Contact List
Tuxedo/Suit Rental
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Transportation
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

DJ Service
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Musicians/Entertainers
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Photographer
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Videographer
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Invitations/Stationery
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website
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Vendor Contact List
Wedding Favors
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Rental Company
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Travel Agent
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Miscellaneous
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Miscellaneous
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Miscellaneous
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website

Miscellaneous
Contact Name
Address
Telephone
Fax
Notes

Cell
Pager
Email
Website
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Guest List Worksheet
Use this guest list worksheet to develop your guest list and track RSVPs. Once you have received
all RSVP responses use the “Master Guest Lists” to record your final numbers.
The trend toward “Multiple Event Invitations” has become more and
more common over the years and is widely accepted. Due to space and
budget restraints couples are now using a multi-level invite system: 1)
Invites to attend ceremony, reception and dance 2) Invites to attend
ceremony and dance. 3) Invites to attend dance only. Use this column
to track which invite was sent.
Name
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Guest List Worksheet
Name
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Master Guest List
Use this Master Guest List to record your confirmed guests for CEREMONY, RECEPTION &
DANCE.
Name
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Master Guest List
Use this Master Guest List to record your confirmed guests for CEREMONY & DANCE ONLY.
Name
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Master Guest List
Use this Master Guest List to record your confirmed guests for DANCE ONLY.
Name
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Table Assignment
Table No:

Table No:

Table No:

Table No:

Table No:

Table No:

Table No:

Table No:

Table No:
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Month/Year

SUNDAY

My Checklists

NOTES:

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

My Call List

FRIDAY

SATURDAY

Interview Questions for Caterer
Vendor 1

Vendor 2

Vendor 3

Company Name
Contact Name
Telephone
Fax
Email
Are you a member of the Better
Business Bureau?
How long have you been in
business?
Have you catered weddings
before?
What is the smallest and/or
largest wedding you’ve catered?
Have you catered a green
wedding before?
Do you use organic ingredients?
Where do you purchase your
ingredients? Are they local?
How long have you been
preparing organic menus?
Do you provide a menu sampling
session? Is there a fee?
What do you do with leftovers?
Are they donated to homeless
shelters and/or other charitable
organizations?
Do you recycle bottles, paper
and plastics after events?
Do you use biodegradable
cleaning products? ie. ecofriendly dishwashing detergent
Are you licensed and insured?
Do you have a liquor license?
Do you provide bartending
service? What is the charge?
Do you provide dinnerware,
service ware, glasses, china,
linen, cutlery etc.?
What are we required to
provide?
Do you have a set menu or can it
be customized?
Do you provide wait staff?
Do you provide buffets?
Do you provide a wedding cake?
What is the charge? If yes, ask…
Do you use organic ingredients
in your cakes?
Will your wait staff serve the
wedding cake?
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Interview Questions for Caterer
Does you company have a dress
code or uniform?
What will your employees wear
while working?
Do you have a staff to guest ratio
and what is it?
Do you have a
cancellation/postponement
policy?
How long does it take you to set
up?
When will you set up?
Is set up and clean up included
in your prices?
What is your plan in the event of
equipment failure? Do you have
back up equipment?
When do you need the final head
count?
How much do you charge for a
deposit?
When is the balance payment
due?
Are there any additional charges
I should be aware of? ie.
Gratuities, travel, taxes etc.
What is your policy on overtime?
Additional questions:
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Interview Questions for Reception Location
Vendor 1

Vendor 2

Vendor 3

Company Name
Contact Name
Telephone
Fax
Email
Are you a member of the Better
Business Bureau?
How long have you been in
business?
Do you recycle bottles, paper
and plastics after events?
Do you use chemical fertilizers
and or pesticides on your lawns
and gardens?
What eco friendly initiatives does
your facility incorporate? Ie.
energy efficient light bulbs,
appliances etc.
Do you use environmentally
friendly biodegradable cleaning
products?
Have you hosted weddings
before?
What is the smallest and/or
largest wedding you are able to
accommodate?
Do you have a dance floor? How
many people does it
accommodate?
Do you have adequate parking?
And is there a charge?
Do you have all the necessary
licenses, insurance and health
permits?
Do you provide catering? If yes,
ask the following questions.
Have you catered a green
wedding before?
Do you use organic ingredients?
Where do you purchase your
ingredients? Are they local?
How long have you been
preparing organic menus?
Do you provide a menu sampling
session? Is there a fee?
Do you provide dinnerware,
service ware, glasses, china,
linen, cutlery etc.?
What equipment are we required
to provide?
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Interview Questions for Reception Location
Is set up and clean up included
in your prices?
Do you provide a wedding cake?
What is the charge?
Do you have a set menu or can it
be customized?
What do you do with leftovers?
Do you provide wait staff?
Do you provide buffets?
Will your wait staff serve the
wedding cake?
Does you company have a dress
code or uniform?
What will your employees wear
while working?
Do you have a staff to guest ratio
and what is it?
Do you allow outside caterers?
Do you have a fully equipped
kitchen?
Do you have a liquor license?
Do you provide bartending
service? What is the charge?
Do you have sufficient electrical
outlets for a DJ service?
How soon can we access the
facility for set up and decoration?
Do you have a
cancellation/postponement
policy?
What is your plan in the event of
equipment failure? Do you have
back up equipment?
When do you need the final head
count?
How much do you charge for a
deposit?
When is the balance payment
due?
Are there any additional charges
I should be aware of? ie.
Gratuities, travel, taxes etc.
What is your policy on overtime?
Additional questions:
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Interview Questions for DJ &/or Entertainer
Vendor 1

Vendor 2

Vendor 3

Company Name
Contact Name
Telephone
Fax
Email
Are you a member of the Better
Business Bureau?
Can we hear a live performance
or demo CD?
Do you work alone or do you
employ other DJs? If the answer
is they work alone ask the
following question.
If you are unable to perform the
DJ services do you have
someone to replace you?
Will you personally be the DJ for
our wedding or will you be
sending an employee? If the
answer is sending an employee,
ask the following question.
When can we interview the DJ
who will be working our
wedding?
Will you advise us if the DJ
assigned to our wedding no
longer works for your company?
If yes, ask the following question.
Will we have an opportunity to
interview the replacement DJ?
What is your
cancellation/postponement
policy?
Do you charge an hourly fee or a
flat rate?
What is your policy on overtime?
How long have you been in the
DJ business?
How many weddings have you
worked?
Have you worked a wedding of
my type and size before?
Do you provide Emcee services?
Do you carry liability insurance?
How long does it take you to set
up?
When will you set up?
Does your company have a
dress code and what will the DJ
be wearing while working my
wedding?
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Interview Questions for DJ &/or Entertainer
Do you provide cocktail and
dinner music?
How do you handle equipment
failure? Do you bring back up
equipment?
Do you have lighting equipment?
Is there an extra charge?
What other special effect
equipment do you have? Is there
an extra charge?
How much do you charge for a
deposit?
When is the balance payment
due?
Are there any additional charges
I should be aware of? ie.
Gratuities, travel, taxes etc.
Additional questions:
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Interview Questions for Photographer/Videographer
Vendor 1

Vendor 2

Vendor 3

Company Name
Contact Name
Telephone
Fax
Email
Are you a member of the Better
Business Bureau?
Can we see your portfolio or
samples of your work?
How long have you been a
photographer/videographer?
Have you had formal classroom
training as a
photographer/videographer?
Have you handled weddings of
my type and size?
Do you work alone or do you
employ other
photographers/videographers? If
the answer is they work alone
ask the following question.
If you are unable to perform the
services do you have someone
to replace you?
Will you personally be the
photographer/videographer for
our wedding or will you be
sending an employee? If the
answer is sending an employee,
ask the following question.
When can we interview the
employee who will be working
our wedding?
Will you advise us if the
employee assigned to our
wedding no longer works for your
company? If yes, ask the
following question.
Will we have an opportunity to
interview the replacement?
What is your
cancellation/postponement
policy?
Do you charge an hourly fee or a
flat rate?
What is your policy on overtime?
How many weddings have you
worked?
Do you take film or digital
photography? Or both?
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Interview Questions for Photographer/Videographer
Do you provide black and white
photography?
Do you carry liability insurance?
How long does it take you to set
up?
When will you set up?
Does your company have a
dress code and what will the
photographer/videographer be
wearing while working my
wedding?
How do you handle equipment
failure? Do you bring back up
equipment?
Do you have lighting equipment?
Is there an extra charge?
How much do you charge for a
deposit?
When is the balance payment
due?
Are there any additional charges
I should be aware of? ie.
Gratuities, travel, taxes etc.
What are your packages and
what do they cost?
Additional questions:
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Wedding Day Emergency Kit for Bridal Party
Your wedding day is going to be busy and full of excitement. To avoid any mishaps or unexpected
emergencies be sure to pack the following items into a small carry-along bag to be kept close at
hand throughout the day and evening.

□

Make Up Kit for touch ups.
Include: lipstick, lip gloss, foundation, blush, eye shadow, mascara and eyeliner

□
□
□

Clear Nail Polish to stop panthose runs

□
□
□

Brush and comb

□
□
□

Safety pins

□
□
□

Gum or breath mints

□
□
□
□

Aspirin or other pain killer

□
□
□
□

Tide stain remover pen

□
□
□

Pen and paper

Clear antiperspirant deodorant
Kleenex

Bobbie pins and other clips
Hairspray

Small sewing kit
Crazy glue

Bottled water
Health snack in case of light headedness
Be sure to pack snacks that will not stain wedding dress ie. almonds, rice crackers, cheese

Allergy medication (Non drowsy)
Band Aids
Any prescription medication for bride or any other wedding party member

Wet wipes
Static Remover spray
Extra pantyhose

Contact lists
Checklists
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Wedding Day Emergency Kit for Grooms Party
Your wedding day is going to be busy and full of excitement. To avoid any mishaps or unexpected
emergencies be sure to pack the following items into a small carry-along bag to be kept close at
hand throughout the day and evening.

□
□

Antiperspirant deodorant

□
□

Brush and comb

□
□
□

Safety pins

□
□
□

Gum or breath mints

□
□
□
□
□
□
□

Aspirin or other pain killer

□
□
□
□

Tide stain remover pen

□
□
□

Pen and paper

Kleenex

Hair Gel

Small sewing kit
Crazy glue

Bottled water
Health snack in case of light headedness
Be sure to pack snacks that will not stain clothing ie. almonds, rice crackers, cheese

Allergy medication (Non drowsy)
Tums or Pepto-Bismol for stomach relief
Visine
Contact cleaning and moisturizing solution if necessary
Band Aids
Any prescription medication for groom or any other wedding party member

Wet wipes
Antistatic spray
Extra socks

Contact lists
Checklists
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Wedding Day Checklist for Maid of Honor
Location
Arrival Time

Don’t Forget List

□
□
□
□
□
□
□
□

Attire Checklist

Speech
Toast for Bride
Wedding Ring
Keep Bride on time
Bride Emergency Kit (see pg. 33)
_____________________________
_____________________________
_____________________________

Special Notes:

□
□
□
□
□
□
□
□
□
□
□
□

Dress
Shoes
Pantyhose _____________ (Color)
Undergarments
Hairpiece
Earrings
Necklace
Purse
Gloves
______________________________
______________________________
______________________________

Special Notes:

Wedding Day Duties

□
□

Assist Bride & keep her on time

□
□
□
□

Keep bridesmaids organized

□

Assist with ceremony & reception
_____________________________

□

_____________________________

Assist with Bride’s dress & train
throughout day
Keep wedding ring secure
Give speech & toast at Reception
Assist in gathering Wedding Party for
Photographs

Special Notes:
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Day After Duties

□
□

Attend and assist with gift opening

□

Assist with any clean up and equipment
rental returns

□
□

______________________________

Keep a record of all gifts received and
from whom

______________________________
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Wedding Day Checklist for Bridesmaid
Location
Arrival Time

Don’t Forget List

Attire Checklist

□
□

Speech and/or Toast

□
□
□

_____________________________

Items required for any wedding
games/presentations
_____________________________
_____________________________

Special Notes:

□
□
□
□
□
□
□
□
□
□
□
□

Dress
Shoes
Pantyhose _____________ (Color)
Undergarments
Hairpiece
Earrings
Necklace
Purse
Gloves
______________________________
______________________________
______________________________

Special Notes:

Wedding Day Duties

□
□

Assist Bride getting ready

□

Be available for bride when she needs
you

□

Coordinate any wedding
games/presentations

□
□

Give toast at Reception

□

_____________________________

Assist with Bride’s dress & train
throughout day

Day After Duties

Assist with ceremony & reception
_____________________________

Special Notes:
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□
□

Attend and assist with gift opening

□
□

______________________________

Assist with any clean up and equipment
rental returns
______________________________
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Wedding Day Checklist for Bestman
Location
Arrival Time

Don’t Forget List

□
□
□
□
□
□
□
□

Attire Checklist

Speech and/or Toast
Do not forget Wedding Ring
Keep groom on time
Ensure car decorations are complete
Groom Emergency Kit (see pg. 34)
_____________________________
_____________________________
_____________________________

Special Notes:

□
□
□
□
□
□
□
□
□
□
□
□

Shirt
Undershirt
Pants
Jacket
Shoes
Dress Socks ____________ (Color)
Tie
Cumber bun/Vest
Handkerchief
______________________________
______________________________
______________________________

Special Notes:

Wedding Day Duties

□
□
□
□
□

Assist Groom & keep him on time

□

Assist with ceremony and reception as
needed

□
□
□

_____________________________

Escort Maid of Honor
Keep wedding ring secure
Give speech and/or toast at Reception
Assist in gathering Wedding Party for
Photographs

_____________________________
_____________________________

Special Notes:
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Day After Duties

□
□

Attend and assist with gift opening

□

Assist with any clean up and equipment
rental returns

□
□

______________________________

Ensure all tuxedo rentals and
accessories are collected and returned to
rental company

______________________________
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Wedding Day Checklist for Groomsman
Location
Arrival Time

Don’t Forget List

□
□
□
□
□
□
□

Attire Checklist

Speech and/or Toast
Assist Groom and keep him on time
Ensure car decorations are complete
_____________________________
_____________________________
_____________________________
_____________________________

Special Notes:

□
□
□
□
□
□
□
□
□
□
□
□

Shirt
Undershirt
Pants
Jacket
Shoes
Dress Socks ____________ (Color)
Tie
Cumber bun/Vest
Handkerchief
______________________________
______________________________
______________________________

Special Notes:

Wedding Day Duties

□
□
□
□
□
□

Assist Groom & keep him on time

□

Assist with ceremony and reception as
needed

□
□

_____________________________

Light candles at ceremony if required
Seat guests if required
Escort Bridesmaid
Give speech and/or toast at Reception

Day After Duties

Assist in gathering Wedding Party for
Photographs

_____________________________

Special Notes:
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□
□

Attend and assist with gift opening

□
□
□

______________________________

Assist with any clean up and equipment
rental returns
______________________________
______________________________
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Wedding Day Checklist for Mother of Bride
Location
Arrival Time

Don’t Forget List

□
□
□
□
□
□
□

Attire Checklist

Speech and/or Toast
Guest book, pen and candles
Kleenex
_____________________________
_____________________________
_____________________________
_____________________________

Special Notes:

□
□
□
□
□
□
□
□
□
□
□
□

Dress
Undergarments
Pantyhose _____________ (Color)
Hairpiece
Earrings
Necklaces
Shoes
Purse
______________________________
______________________________
______________________________
______________________________

Special Notes:

Wedding Day Duties

□

Help with all set up and ensure all tasks
are completed

□
□
□
□
□
□
□
□

Be available to support Bride
Be available for photographs
Act as hostess at reception
Give speech/toast at Reception

Day After Duties

Dance with Groom
Help with gathering & transporting gifts
_____________________________
_____________________________

Special Notes:
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□
□
□
□
□
□

Help deliver gifts to Gift Opening
Assist host/hostess
______________________________
______________________________
______________________________
______________________________
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Wedding Day Checklist for Mother of Groom
Location
Arrival Time

Don’t Forget List

□
□
□
□
□
□

Attire Checklist

Speech and/or Toast
Kleenex
_____________________________
_____________________________
_____________________________
_____________________________

Special Notes:

□
□
□
□
□
□
□
□
□
□
□
□

Dress
Undergarments
Pantyhose _____________ (Color)
Hairpiece
Earrings
Necklaces
Shoes
Purse
______________________________
______________________________
______________________________
______________________________

Special Notes:

Wedding Day Duties

□

Help with all set up and ensure all tasks
are completed

□
□
□
□
□
□
□

Be available for photographs
Act as hostess at reception
Give speech/toast at Reception
Dance with Groom

Day After Duties

Help with gathering & transporting gifts
_____________________________
_____________________________

Special Notes:
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□
□
□
□
□
□

Help deliver gifts to Gift Opening
Assist host/hostess
______________________________
______________________________
______________________________
______________________________
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Wedding Day Checklist for Father of Bride
Location
Arrival Time

Don’t Forget List

□
□
□
□
□
□

Attire Checklist

Speech and/or Toast
Keep Bride on time
_____________________________
_____________________________
_____________________________
_____________________________

Special Notes:

□
□
□
□
□
□
□
□
□
□
□
□

Shirt
Undershirt
Pants
Jacket
Shoes
Dress Socks ____________ (Color)
Tie
Cumber bun/Vest
Handkerchief
______________________________
______________________________
______________________________

Special Notes:

Wedding Day Duties

□
□
□
□
□
□
□
□
□
□
□

Escort Bride to ceremony site
Keep Bride on time
Escort Bride down aisle on right side
Give Bride away to the Groom
Be available for photographs

Day After Duties

Act as host at reception
Give speech/toast at Reception
Dance with Bride
Help with gathering & transporting gifts
_____________________________
_____________________________

Special Notes:
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□
□
□
□
□
□

Deliver gifts to Gift Opening
Assist host/hostess
______________________________
______________________________
______________________________
______________________________
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Wedding Day Checklist for Father of Groom
Location
Arrival Time

Don’t Forget List

□
□
□
□
□
□

Attire Checklist

Speech and/or Toast
Be available to help/support Groom
_____________________________
_____________________________
_____________________________
_____________________________

Special Notes:

□
□
□
□
□
□
□
□
□
□
□
□

Shirt
Undershirt
Pants
Jacket
Shoes
Dress Socks ____________ (Color)
Tie
Cumber bun/Vest
Handkerchief
______________________________
______________________________
______________________________

Special Notes:

Wedding Day Duties

□

Assist with any set up and last minute
tasks

□
□
□
□
□
□
□
□

Be available for photographs
Act as host at reception
Give speech/toast at Reception
Dance with Bride

Day After Duties

Help with gathering & transporting gifts
_____________________________
_____________________________
_____________________________

Special Notes:
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□
□
□
□
□
□

Deliver gifts to Gift Opening
Assist host/hostess
______________________________
______________________________
______________________________
______________________________
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Contact Us

If you have any comments, questions or suggestions on how we can
improve this Wedding Planning Guide, we would love to hear from you.
Please email us at:
editor@myecochicwedding.com
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